MyHuunnansHoe 6101keTHOe 00111e00pa3oBaTeIbHOE yupekaeHHe «Cpenuss
obmeoOpazoBarenbHas wkoaa Nel ¢.OKTA0pbCKOe» MYHULIMNATBLHOTO 06Pa3oBaHUs

[Ipuropoausiit paiion Pecny6nuku Cesepnas Ocerus-Ananus

COI'JIACOBAHO
[Tporokon  Ne | ,
3aCCAaHus MeaaroruyecKkoro cCoBera N‘_"’; ¢
31.08.2022 k\

-

"ﬁggg?;mzﬁ """"""""""""""""""""""""

npukasom 1o MBOVY «COLL Nel ¢.Oktsa6pbckoey
or 31.08.2022 Ne

[Tonoxenue
00 00padoTKe M 3aLUTE MEPCOHATBHBIX AAHHbBIX padoraukoB MBOY «COL Nel
¢.Okrabpbekoe» MO IMpuropoansiii paiion PCO-Ananus

1. O01ne nonoxeHus

I.1. Hacroswee ITonoxenue ycranasausaer NOPAAOK [M0JIyyeHus, yuyera, oOpaboTky,
HAKOTIICHUS M XPAHEHHS 1OKYMCHTOB, COACPIKALUMX CBEACHUS, OTHECEHHBIE K MEPCOHATLHBIM
AanHbIM pabotHukoB MBOY «COLL Nel ¢.Oxrs6pbekoe» (manee - PaGoronarens). [lox
pabOTHUKAMU MOAPA3yMEBAOTCS LA, 3aKIIOUMBILIHE TPYA0BOM 10roBop ¢ Paboronarenem.

1.2, lleas nHactosiero [Tonoxkenus - 3ammra NEePCOHANbHBIX AaHHBIX paboTHHkoB MBOY
«COUI  Nel  ¢.Okta6pbekoer OT HECAHKUMOHMPOBAHHOIO J0OCTYNa M  pasriiallieHus.
[lepconanbHble aHHble Bcerna  SIBASIOTCS KOH(DMAEHUMAIBHOM, CTPOro  OXpaHseMoii
UHpOpMaLIMEe.

1.3. OcHoBanuem s paspaboTku Hactosimero [lonoxkeHus sBASIOTCS Koneruryuus
Poceuiickoii ®enepaumm, Tpynosoii koaeke Poceuiickoit ®enepaunn, PesepanbHblii 3aK0H OT
27.07.2006 N 152-®3 «O nepcoHanbHbIX AaHHBIXY. Apyrue AEWCTBYIOLIME HOPMATHBHbIE
1paBoBbie akThl Poccuiickoit Peepannm.

I.4. Hacrosiee [lonoxkenue U uaMeHeHus K HEMY yTBEp)K1alTcs aupekropom MBOY
«COLI Nel  c.Okrs16pbekoe» M BBOASTCS mpukasoM. Bce paGoTHHUKM [07KHBI ObITh
O3HAKOM.ICHBI MO MOANKCH ¢ JaHHbIM [Ton0keHHeM 1 M3MEHEHUAMH K HeMy.



2. IloHATHE U COCTaB NEPCOHATBHBIX JAHHBIX

2.1. IlepcoHanbHBIMU JaHHBIMH SIBIsI€TCS J00ass wHGOpMaIus, MNPSIMO HIM KOCBEHHO
OTHOCSIIASICS K CYOBEKTYy MEpPCOHAIBHBIX JaHHBIX - OINPEIACICHHOMY WM OMpPEAeNseMOMY
(bU3nIeCKOMY JIHILY.

2.2. IlepcoHanbHBIMU JAHHBIMU, Pa3pEIICHHBIMU CYOBEKTOM MEPCOHAIBHBIX JAHHBIX IS
pacpoCTpaHEHHUs, SBJISIOTCSA MEPCOHANBHBIE JAaHHBIE, JOCTYI HEOTPaHMYEHHOTO Kpyra JIMIl K
KOTOPBIM IPEJOCTABIIEH CYObEKTOM MEPCOHATBHBIX JAHHBIX MTyTEM J1auH corjiacusi Ha oOpaboTKy
MEPCOHAIBHBIX TAHHBIX, PA3PELIEHHBIX CYObEKTOM MEPCOHATBHBIX JAAHHBIX I PACTIPOCTPAHEHUS
B nopsake, npeaycMorpeHHoM ®enepanbHeiM 3akoHOM oT 27.07.2006 N 152-®3 «O
MEePCOHATIBHBIX JAHHBIX).

2.3. CocTaB nepcoHaANbHBIX JaHHBIX paOOTHHKA!

- ¢aMunus, UMsi, OTYECTBO;

- T10JI, BO3PACT;

- cBeZieHHs 00 00pa3oBaHUM, KBATU(PUKAIINH, TPO(ECCHOHANTBHOMN MOATOTOBKE, TIOBBIIIICHUN
KBaJIM(pUKAIUY;

- MECTO KHUTEIbCTBA;

- ceMeifHOe T0JI0KEeHUe, HATMYue JAEeTei, COCTaB CEMbH, POJICTBEHHBIE CBSI3H;

- (akThl OMorpaduu M NpeaplayIas TPyaoBas AeATeIbHOCTD (B TOM YHCIIE MECTO PabOTHI,
CYJIUMOCTb, CITy>k0a B apMHH, paboTa Ha BBIOOPHBIX AOKHOCTSIX, Ha TOCYAAPCTBEHHOM cilyk0e u
p.);

- (pMHaHCOBOE MOJIOKEHHE, CBEJICHUS O 3apabOTHOM TIaTe;

- MaCTIOPTHBIE JAHHBIE,

- CBEJICHUS O BOMHCKOM Y4YETe;

- CBEJICHUS O COLIMANIBHBIX JbIOTaX;

- CTIEIMATILHOCT;

- 3aHUMaeMasi JI0JKHOCTD;

- pa3Mep 3apabOTHOM IJIATHI;

- HaJIM4YHEe CyJAUMOCTEH;

- HoMepa TeneOoHOB;

- cojiepKaHue TPYA0BOTO JOTOBOPA;

- MOJ/UTMHHUKH W KOTIUU MIPUKA30B I10 JIMYHOMY COCTaBY;

- INYHbBIE JIeTIa, TPYAOBbIE KHUKKU U CBEJICHUS O TPYIOBOU JIEATEIHHOCTH <2>;

- OCHOBAHUS K MPUKA3aM I10 JIMYHOMY COCTaBY;

- Jiena, cofiep Kaliue MaTepHralibl MO MOBBIIIEHUIO KBATU(DHUKAIIUU U TIEPETIOATOTOBKE
COTPYJIHUKOB, UX aTTECTallMH, CIIy)KEOHBIM paccleI0BaHUSM;

- KOTIMH OTYETOB, HAIIPABJISIEMBIX B OPTaHbl CTATUCTUKH,

- CBEJICHHSI O Pe3yJIbTaTaXx MEAUIIMHCKOTO 00CIe0BaHUS Ha MPEIMET TOIHOCTHU K
OCYILECTBJICHUIO TPYAOBBIX 0053aHHOCTEH;

- ¢ororpaduu ¥ UHBIE CBEJICHUS, OTHOCSIITUECS K IEPCOHATBHBIM JaHHBIM PAOOTHHKA;
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- MPUHAJICKHOCTD JIUIA K KOHKPETHOW HAIlWU, STHUYECKOHN TpyMIIe, pace;

- PEIUTHUO3HBIC U MOJIUTHYECKUE YOIKACHUS (PUHAIIICKHOCTD K PEITUTHO3HON KOH(ECCHH,
YJICHCTBO B TIOJIMTUYCCKON IMAPTUH, YIACTHE B OOIIECTBEHHBIX 0ObESTUHEHUIX, B TOM YHCIIE B
npodcorose, u 1p.);

- JIeJIOBBIC ¥ MHBIC JIMYHBIC KAYeCTBa, KOTOPHIC HOCAT OIICHOYHBIA XapaKTep;

- MPOYHE CBEJICHUS, KOTOPHIC MOTYT UACHTH(PHUIIMPOBATH YCIIOBEKA.

N3 yxazanHoro cnucka PabGoTonmatens BhpaBe MOdydaTh M HMCIOJIb30BaTh TOJBKO T€
CBEJICHUSI, KOTOPBIE XapaKTepU3YyIOT IpaKJaHNHA KaK CTOPOHY TPYAOBOTO JIOTOBOpA.

2.4. Cenenus, ykazaHHsble B 1. 2.3 HacToero [lonoxenns, u JTOKyMEHTBI, UX COJIEpKaIlne,
SBJISIIOTCST  KOH(QUIIGHIUATBbHBIMUA. PeXuM KOH(QUIECHIIUATBHOCTA TMEPCOHATBHBIX JaHHBIX
CHUMAETCsI B CITy4asx 00C3TUYMBAHUS WJIU 110 UCTECUCHUH 25 JIET CPOKa XPaHEHUs, €CIIM UHOE HE
ONPEACIICHO 3aKOHOM.

2.5. JlokyMeHTaMu, CoJIep>KallliMU MIepCOHANIbHbIE TaHHbIe pAOOTHUKOB, SBJISIOTCS:

- KOMILJIEKCHI IOKYMEHTOB, COITPOBOXKAAIOIINX MPOLecC 0POPMIICHHS TPYIOBBIX OTHOIICHUA
MpH npueMe Ha padoTy, NEPEBOJIE, YBOIbHEHUH;

- KOMIUIEKC MaTepHaIoB IO aHKETUPOBAHUIO, TECTUPOBAHUIO, MPOBEACHUIO cOOECeJOBaHMI ¢
KaHJIUJaTOM Ha JOJKHOCTb;

- MOJ/UITMHHUKH U KOTIUU MPUKA30B (PaclopsHKeHHI) Mo KaapaM;

- IWYHbIE JeJIa, TPYAOBbIE KHUKKHU, CBEJICHUS O TPYJOBOU NEATEILHOCTH PAaOOTHUKOB,;

- lena, cofiepKalliie MaTepralibl arTecTaluii pabOTHUKOB;

- lena, coiepKallue MaTepralibl BHyTPEHHUX pacciieIOBaHuM;

- CIIPaBOYHO-UH(GOPMALIMOHHBIN 0aHK JAaHHBIX MO MEPCOHANY (KapTOTEKH, KyPHAIIbI);

- KOTIMM OTYETOB, HAIIPABJISIEMbBIX B TOCYJapCTBEHHBIE KOHTPOJIUPYIOLIUE OPTaHbl.

3. O0s3aunocTH Paboromarens
3.1. B mensax oOecrnieyeHus mmpaB M CBOOOJI YejOBEeKa M TIpakJaaHWHa Paboromarens W ero
MPEJCTaBUTEIN Tpu 00pabOTKE IEPCOHANBHBIX JAHHBIX paOOTHHKA O00sA3aHBI COONIOAATH
ClIeIyIoIue o0Iue TpeOOBaHMUS:

3.1.1. OO0paboTka TEpPCOHAJIBHBIX JAHHBIX pPAOOTHHUKA MOXET OCYIIECTBIATHCS
UCKITIOYUTENIBHO B IIeNIIX oOecredeHus! COOMIOACHNs 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, COACUCTBHUS PabOTHUKAM B TPYIOYCTPONCTBE, OOyYEHHH U TPOJBIKEHUU IO CIYkKOe,
o0OecrieyeHHs] JTMYHOM 0e30MacHOCTH PAaOOTHUKOB, KOHTPOJS KOJIMYECTBA M  KayecTBa
BBITIONTHSIEMOM paboThI M 00eCcTIeUeHUs COXPAaHHOCTH UMYIIIECTBA.

3.1.2. Ilpu onpenenenun obbemMa U coAepx aHusi 00padaTHIBAEMBIX IMEPCOHATBHBIX JaHHBIX
pabotHuka PabGoTomarens nomkeH pykoBojicTBoBathesi Koncrurynueit Poccuiickoit denepanmu,
Tpynossim koaekcom Poccuiickoit @deaepary 1 HHBIMU (eAepabHBIMUA 3aKOHAMM.

3.1.3. Bce mepcoHanpHBIE JaHHBIE PaOOTHUKA CIEAyeT IMOJydaTh y Hero camoro. Eciu
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MEPCOHANIFHBIC TaHHBIE pAOOTHHKA BO3MOKHO MOJYYUTh TOJIBKO Y TPETbEU CTOPOHBI, TO PAOOTHUK
JOJDKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee M OT HEro JODKHO OBITh MOIy4EHO MUCbMEHHOE
cornacue. Paboroaarens A0MKEH COOOINUTH paOOTHUKY O LIEJISAX, MPEANOIaraéMbIX HCTOUHUKAX U
crioco0ax MOyYeHHUsI MEPCOHATBHBIX JAaHHBIX, @ TAKXKE O XapaKTepe MOJUICKAIINX MOTydECHUIO
MEPCOHANBHBIX JAHHBIX M MOCJEICTBUAX OTKa3a paOOTHWKA JaTh MUCHMEHHOE COTJIacHe Ha UX
HOJTy4eHHeE.

3.1.4. PabGoronarens He MMEET IpaBa MOJydaThb U oOpaldaThIBaTh NEPCOHAIbHBIC JaHHBIE
pabOTHHKA O €ro MOJUTUYECKHX, PEIUTHMO3HBIX U HMHBIX YOEKJICHUSX M YaCTHOU >XKU3HU. B
CITy4asix, HETIOCPEJICTBEHHO CBS3aHHBIX C BOMPOCAMU TPYJOBBIX OTHOIIICHHM, B COOTBETCTBUU CO
cT. 24 Koncrurynuu Poccutickoit ®enepanuu Pabotomarens Bnpase moixydaTb U oOpadaThiBaTh
JAHHBIE O YACTHOM KU3HU PAOOTHHKA TOJIBKO C €r0 MUChbMEHHOTO COTJIACHS.

3.1.5. PabGoronarens He MMeeT MpaBa MoJydaTh M 0oOpabaThIBaTh MEPCOHAIbHbIE TaHHBIC
pabOTHUKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WU €ro mnpogCcor3HON
JeSITEIbHOCTH, 32 UCKIIIOYEHHEM CITydaeB, MPEAyCMOTPEHHBIX (eepaTbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATUM pelIeHHi, 3aTparuBaroliuX UHTEepechl paboTHHKa, PaboTtomarens He
MMEET MpaBa OCHOBBIBATHCA HA MEPCOHANIbHBIX JAHHBIX PAOOTHUKA, MOJYyUYEHHBIX UCKIOYUTEIHHO
B pe3yJIbTaTe UX aBTOMATHU3HPOBAHHON 00paOOTKH WK ANEKTPOHHOTO MOJTYUYEHUS.

3.1.7. 3aHII/ITa MCPCOHAJIBHBIX OAHHBIX pa6OTHI/IKa OT HCIIPAaBOMCPHOI'O UX HCIIOJIb30BAHHA
WJIN YyTpaTbl OOJIKHA ObITH OOecrieueHa Pa60T0z[aTeneM 3da CUCT €TI0 CpCACTB B IIOPAIKCE,
YCTAHOBJICHHOM (beﬂepaHI)HI)IM 3aKOHOM.

3.1.8. PaGOTHUKM W WX MPEACTABUTEINU JOKHBI OBITh O3HAKOMJICHBI IO/ TOJIIHUCH C
JIOKaJbHBIMU akTamMu PaboTomarens, yCTaHABIMBAIOIIUMH TIOPSIOK OOpPabOTKH MEPCOHAIBHBIX
JTAHHBIX PAOOTHHUKOB, a TaK)Ke 00 MX MpaBaxX U 00SI3aHHOCTSAX B 3TOH 00JIACTH.

3.1.9. PaboTHUKHM HE AOJDKHBI OTKA3bIBATHCS OT CBOMX TPaB Ha COXPAaHEHUE U 3aIUTY TalHBI.
4. O6s13aHHOCTH PaOOTHHKA

PaGorHuk 00s13aH:

4.1. IlepenaBatp PaboTomarento WM €ro MPEACTABUTEII0 KOMIUICKC JTOCTOBEPHBIX
JIOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, MEPEUYCHb KOTOPHIX YCTAHOBJIEH TpyJa0BBIM
kozekcom Poccuiickoit @enepanuu.

4.2. CBOEBpEMEHHO B pa3yMHBIN CPOK, HE MPEBBIIAIOIINNA 5 THEH, coodmaTs PaboTomarenno
00 M3MEHEHNHN CBOMX IMEePCOHAIBHBIX JaHHBIX.
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5. IIpaBa paGoTHMKa

PaGoTHuk umeet npaso:
5.1. Ha monnyto uHpOpMAIINIO O CBOUX MEPCOHATBHBIX TAHHBIX U 00pabOTKE 3TUX JaHHBIX.

5.2. Ha cBOOOHBIN OecriaTHBINA AOCTYI K CBOMM IEPCOHAIBHBIM JIaHHBIM, BKIIIOYasi PaBO
Ha TOJy4YeHHE KOMUM JIFOOOW 3alucH, COJEpKallled TNEepCOHANbHBIC JaHHBIE COTPYJHUKA, 3a
HCKJIFOYEHUEM CIIy4YaeB, PEIyCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuiickon denepanuu.

5.3. Ha pmoctym k MEAMIIMHCKUM JIaHHBIM C TOMOIIBI0 MEAMITMHCKOTO CICIHAIUCTA II0
CBOEMY BBIOODY.

5.4. TpeboBaTh MCKIIIOUYCHHUS WM HCIPABIICHUS HEBEPHBIX WIIM HETIOJHBIX MEPCOHATBHBIX
JaHHBIX, a TAaKXKe JaHHBIX, 00paOOTaHHBIX C HAPYIICHHEM TPEOOBaHUI, OTIPEIETICHHBIX TPYIOBBIM
3akoHOJATeNbCTBOM. llpu oTkaze PaboTomaTenss MCKIIOYUTH WM HCIPABHUTH TIEPCOHATBHEIC
TaHHBIE COTPYIHUKAa OH WMEET IMpaBO 3asBHTh B MHUCbMEHHOW (opme Pabotomarento o cBoeM
HECOTJIaCHU C COOTBETCTBYIOIIMM OOOCHOBaHHMEM TaKoro Hecoryacus. [lepcoHanbHble daHHBIC
OILIEHOYHOTO XapaKTepa COTPYJHHK MMEET MPaBO JIOTIOJHUTH 3asBICHUEM, BHIPAKAIOIIUM €Tro
COOCTBEHHYIO TOUKY 3pEHUSI.

5.5. TpeboBarh u3BenieHusi Paboromarenem BcexX JHI, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEPHBIE WM HETOJHbIE MePCOHATbHBIE TaHHBIE COTPYIHUKA, 000 BCEX MPOM3BEICHHBIX B HUX
UCKITFOUCHMSIX, UCTIPABJICHUSIX WIIH TIOTIOJTHCHHSX.

5.6. O6xanoBaTh B Cy]1 JTFOOBIC HEMIpaBOMEpHBIE NeHCTBUS K Oe3neiicTBue PaboTomarens
pu 00pabOTKE M 3alUTE €ro MePCOHATBHBIX TaHHBIX.

5.7. OHpeI[eJ'IHTB CBOHUX HpeI[CTaBI/ITeJIeﬁ AJI1 3alllUThI CBOUX IICPCOHAJIBHBIX JJaHHBIX.

5.8. TpeboBarth npekpaTuTh B Jt000€ BpeMsl Iiepeady (pacrpocTpaHeHue, Npe10CTaBIeHHE,
JOCTYN) TEPCOHANBHBIX JaHHBIX, pa3pelIeHHbIX Ui pacmpocTpaHeHus. TpeOoBaHue
odopmitsiercst B mucbMeHHOM BHjie. OHO TOJKHO BKITIOUATh B ce0s haMUIIHIO, UM, OTYECTBO (TIpu
HaJIM4YMK), KOHTaKkTHyl0 HHopMaiuioo (HoMep TenedoHa, aApec SJICKTPOHHON IMOYTHI WM
MOYTOBBIN ajpec) pabOTHHKA, a TaKKe MepeyeHb MEePCOHANBHBIX JAHHBIX, 00pabOoTKa KOTOPBIX
MO/ITICKUT MPEKPAIICHHIO.

6. Coop, 06paboTKa 1 XpaHEeHHE NIEPCOHATBHBIX JTaHHBIX

6.1. OGpaboTKka MepCOHAIBHBIX IAHHBIX PaOOTHHKA - JII0OOe NeiCcTBUE (Oomepanus) WIH
COBOKYITHOCTh JACUCTBHI (ONEepaIiuii), COBEPIIAEMbIX C UCTIOIB30BAHUEM CPEICTB aBTOMATH3AIUU
win 0e3 MCHOJIb30BAHMS TaKUX CPEJICTB C MEPCOHATBHBIMU JAHHBIMH, BKIIOUasi cOOp, 3aIuCh,
CUCTEMaTH3aIMI0, HAKOIUICHWEe, XpaHEeHUe, YTOUHeHUEe (OOHOBIIEHUE, M3MEHEHHE), U3BJICUCHHE,
WCIIOJIb30BaHMe, Iepenady (pachmpoCTpaHEHHE, NPENOCTAaBICHHUE, AOCTYyM), OO0e3TUYHBaHUE,



0JIOKMpOBaHUE, YAJICHUE, YHUUYTOXEHUE MEPCOHATBHBIX JaHHBIX PAa0OOTHHKA.

6.2. Bce mepcoHalbHBIE JaHHbIE pa0OTHUKA CieAyeT Moyy4yaTh y Hero camoro. Ecim
MepCOHANbHBIC JaHHBIE PAOOTHHKA BO3ZMOXHO MOJIYUYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK
JOJDKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee W OT HEro JOJKHO OBITh IMOJYYEHO HMUCBMEHHOE
corjiacue.

6.3. PaboTomarens H0MKEH COOOIIUTH PAOOTHHUKY O IENSIX, MPEANoIaraéMblx HCTOYHUKAX U
croco0ax IMOTy4YeHHs MMePCOHANBHBIX JaHHBIX, a TAaKKE O XapaKTepe MOJICKAMNX MOTYICHHUIO
MEPCOHATBHBIX JTAHHBIX M TMOCIEACTBUAX OTKa3a paOOTHHKA JaTh MHUCHbMEHHOE COTJIACHE Ha WX
MOJTyYeHHE.

6.4. PabotHuK npencrasisger PaboTonarento qocToBepHbie cBeneHus o cede. Paboronarens
MPOBEPSICT JTIOCTOBEPHOCTh CBEJCHHUH, CBEpssl JaHHBIC, IPEACTaBICHHBIE PaOOTHUKOM, C
UMEIONUMUCS y paboTHUKA JOoKyMeHTamH. [IpeacraBieHne pabOTHUKOM — IOJUIONKHBIX
JOKYMEHTOB WJIM JIOKHBIX CBEJICHUH NMPU MOCTYIUICHUH Ha PabOTy SBJISCTCS OCHOBAHHEM JISI
pacTOpKEHHsI TPYIOBOTO JOTOBOPA.

6.5. Ilpu nocrymieHnu Ha paboTy pabOTHUK 3aMOIHIET AaHKETY U aBTOOMOrpaduro.

6.5.1. Ankera mpexacTaBisieT co0OOW TIEpEYCHb BOIPOCOB O TIEPCOHATBHBIX JaHHBIX
paboTHHKA.

6.5.2. AHkeTa 3amojHSETCA pa6OTHI/IKOM CaMOCTOATCIIBHO. HpI/I 3aIlOJIHCHUU aHKCTHI
pa60THI/IK JOJIDKCH 3all0OJIHATH BCC €C I‘pa(bbl, Ha BCC BOIIPOCHI HaBaThb IIOJHBIC OTBCTLI, HC
AOITyCKaTb I/ICHpaBJICHI/Iﬁ nin SaqepKHBaHHﬁ, IMPOYCPKOB, IIOMAPOK B CTPOIOM COOTBCTCTBHUHU C
3aIlIUCAMU, KOTOPBIC COACPKATCA B €TI0 JIMYHBIX TOKYMCHTAX.

6.5.3. ABtoOumorpadusi - [IOKyMEHT, COJEp)Kalluii OmUCaHHE B XPOHOJIOTHYECKOU
MOCIIEA0BATEILHOCTH OCHOBHBIX ATAMOB KU3HU U ACATEIBHOCTH MPUHUMAEMOT0 paOOTHHKA.

6.5.4. ABTobuorpadus coctaBisieTcsi B MpOU3BOJILHON dopMe, 6€3 MOMapoK U UCITPABICHHIA.

6.5.5. Aukera u aBTo6norpadus pabOTHHKA JOJKHBI XPAaHUTHCS B IMYHOM Jielie paOOTHUKA.
B nuuyHOM nene TakKe XpaHATCS HMHbIE JOKYMEHTBHI MEPCOHAIBHOTO Y4eTa, OTHOCSIIHECS K
MePCOHAIBHBIM JaHHBIM PAOOTHUKA.

6.5.6. JInunoe neno paboTHUKa odopMIISETCS TOCTe U3AaHMsI PUKa3a O IprueMe Ha padoTy.

6.5.7. Bce MOKyMEHTBI JIJMYHOTO Jiefia MOIIMBAIOTCS B 00J0XKKY 00pasiia, YCTaHOBIEHHOTO
PaGotomarenem. Ha Heli ykaspiBaroTcsi (pamuiivisi, UMsi, OTYECTBO PaOOTHHKA, HOMEP JIMYHOTO
nena.

6.5.8. K kaxaomy nIu4HOMY JeNy MpHiIararoTcs JBe LBeTHbIe (oTorpadum paboTHHKA
pazmepom 3x4.



6.5.9. Bce 1OKyMEHTBI, IOCTYIAIOIIUE B JIMYHOE JIEJ0, PACIIOIAraloTCs B XPOHOJIOTHYECKOM
nopsajke. JINCThl JOKYMEHTOB, OJIIUTHIX B JIMYHOE J€JI0, HYMEPYIOTCSI.

6.5.10. JIuuHoe aeno BeaeTcs Ha MPOTSHKEHUHM BCEW TPYAOBOM AESITENBHOCTH paOOTHUKA.
N3meHeHus, BHOCHMBIE B JIMYHOE €70, JOJKHBI OBITh MOATBEPKIEHBI COOTBETCTBYIOLIUMH
JOKYMEHTaMHU.

6.6. Paboromarens He MMeEET IpaBa MOJy4aTb U 00pabaThIBaTh MEPCOHAJIbHBIE JIaHHBIE
paboOTHUKAa O €ro pacoBOM, HAIMOHAJIbHOW NPHUHAIICKHOCTH, TOJIUTHYECKUX B3IISAX,
pPENUTHO3HBIX U (UIOCOPCKUX YOEKICHUSIX, COCTOSIHMM 370pPOBbS, MHTUMHOW JKU3HHU, 32
WCKJIIOUCHHEM CITy4aeB, MpeayCMOTpeHHBIX TpynoBbIM KojekcoMm Poccuiickoit denepanun u
IpyruMHU (pesiepanbHbIMU 3aKOHAMHU.

6.6.1. OO6paboTKa MepCOHANBHBIX JAHHBIX, PA3PEIICHHBIX JJI PACIIPOCTPAHCHUS, U3 UKCIa
CIELHAJIbHBIX KaTErOpUi NMepCOHAIbHBIX JaHHBIX, yKa3aHHBIX B 4. | cT. 10 denepanbHOro 3akoHa
o1 27.07.2006 N 152-®3 «O nepcoHaIbHBIX JAHHBIX», TOMYCKAETCsI, €CIU COOTIOIAI0TCS 3aIPETHI
U ycloBus, npenycMoTpeHHsle cT. 10.1 ykazanHoro 3akoHa.

6.7. Paboronarenb He MMeeT IpaBa MoJydyaTh W oOpabaThiBaTh MEpPCOHATIbHBbIC IAHHbBIC
paboOTHUKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WIH €ro mnpodCcor3HON
JeSTeIbHOCTH, 32 UCKIIOYEHHUEM CIIydaeB, MPeAyCMOTPEHHbIX TpyoBbIM KoJekcoM Poccuiickoit
®enepanuy WM UHBIMHU (QeiepaabHbIMU 3aKOHAMHU.

6.8. O0paboTKka nepcoHaNbHBIX JTaHHBIX paOOTHUKOB PaboTomaTenemM BO3MOXKHA TOJNBKO € UX
cornacus. HckiaroyeHue COCTaBISIOT — Cllyyau, HPEAyCMOTPEHHBIE 3aKOHOJATEIbCTBOM
Poccuiickoit denepanun (B 4acTHOCTH, cOTJIacMe He TpeOyeTcs NpH HAIMYUM OCHOBAHHM H
COOJTI0ICHUH YCIIOBUH, MepeUUCAeHHBIX BT. M. 2 - 11 4. 1 ¢T. 6, m. . 2.1 - 10 4. 2 ¢1. 10, 9. 2 cT. 11
denepanapHOro 3akoHa ot 27.07.2006 N 152-D3 «O mepcoHalbHbIX JaHHBIX»).

6.9. ITuceMenHoe coriacue paboTHHUKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JaHHBIX TOJDKHO
BKJIFOYATh B ce0sI, B YaCTHOCTH, CBEICHHMS, YKa3aHHbIE B 1. I1. | - 9 4. 4 cT. 9 denepaabHOTO 3aK0HA
oT 27.07.2006 N 152-®3 «O nepcoHaIbHBIX JaHHBIX».

6.10. TlucemeHHOe corilacue paOOTHHKA Ha O0paOOTKY IEPCOHAIBHBIX JaHHBIX,
pa3pelIeHHbBIX VIS PacpOoCTpaHeHUs, 0(OPMIISICTCS OTACIBHO OT APYTUX COIIACH Ha 00pabOTKY
€ro MePCOHAIbHBIX JaHHBIX. [IpH 3TOM COOJIIOIAIOTCS YCIOBHSI, MPEAYCMOTPEHHBIC, B YaCTHOCTH,
ct. 10.1 ®enepanbroro 3akona ot 27.07.2006 N 152-®3 «O mnepcoOHAIbHBIX JaHHBIXY.
TpeGoBaHMS K COJIEPKAHUIO TAKOTO COTJIACHS YCTAaHABIMBAIOTCS YIIOJHOMOUYCHHBIM OPraHOM I10
3aIHTe MpaB CyOBEKTOB MEPCOHATBHBIX TAHHBIX.

6.10.1. IlucpmenHoe corjacue Ha 0OpabOTKY MEPCOHANBHBIX JTAHHBIX, Pa3pelICHHBIX IS
pacnpocTpaHeHus, pabOTHUK MpeaocTaBiseT PaboTomaTeno IMIHO.

6.10.2. PabGoromarens 00si3aH He MO3QHEE TpeX paboOuYMX IHEW ¢ MOMEHTa IOJy4eHUs
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YKa3aHHOT'O COTJIacusi Oy OIMKOBAaTh HHPOPMAIIHIO 00 YCIOBUAX 00pabOTKH, O HATMYUU 3aIIPETOB
Y YCJIOBHI Ha 00pabOTKy HEOTPAHHMYECHHBIM KPYTOM JIMII IEPCOHATBHBIX JAHHBIX, pa3pEIICHHBIX
IUISL PacIIpOCTpaHEHHUS.

6.10.3. Cormacue Ha 00pabOTKy NEPCOHAIbHBIX JaHHBIX, pa3pPEIICHHbIX  JUIA
pacnpoCcTpaHEeHHs, MpeKpallaeT CBO€ JEHCTBME C MOMEHTa mocTyiuieHus Paboronmarento
TpeboBaHus, yKa3aHHOTO B 1. 5.8 Hactosmiero [lomoxenus.

6.11. B coorBercTtBHM co cT. 86 TpymoBoro koxmekca Poccuiickoit deaepanuu B LENSIX
oOecrnieyeHHsl MpaB U CBOOO] YesoBeKa U rpaxaaHuHa Paboroaarens U ero npeacTaBUTENH MPU
00paboTKe MepCcOHANbHBIX JaHHBIX PAOOTHUKA JOJKHBI COOJIO/IAaTh, B YACTHOCTH, CIIEAYIOIINE
oO1mue TpedoBaHUS:

6.11.1. Ilpu onpenenennun odbeMa U cosiepkaHuss 00pabaThIBAEMBIX MEPCOHANTBHBIX JTAHHBIX
pabotHuka PaGotonarens gomkeH pykoBoacTBoBaThess Koncturynueit Poccuiickoit denepanuu,
TpynoBeim koaekcom Poccuiickoit @eaepanuu U UHBIMU (peiepalibHBIMU 3aKOHAMMU.

6.11.2. Tlpu npuHATHM pellIEeHUH, 3aTParuBaoIIUX UHTEpechl paboTHUKa, PaboTonarens He
MMEET TIpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX, IOJYYEHHBIX HCKIIOYUTEIBHO B
pe3yNbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKM MIIH 3JIEKTPOHHOTO TOTyUEHHS.

6.11.3. 3amuTa nepcoHaabHBIX TaHHBIX pa0OTHUKA OT HEMPABOMEPHOTO UX MCIOJIH30BaHMUS,
yTpatel obecrneunBaeTcs Paboromarenem 3a CYET €ro CpeACTB B TOPSAKE, YCTAaHOBJICHHOM
TpynoBeim KonekcoM Poccuiickoit deaepanyivi U HHBIMU (eiepaTbHBIMHA 3aKOHAMH.

6.11.4. PaOOTHUKM M WX MPEACTABUTEIN JIOJDKHBI OBITh O3HAKOMIICHBI ITOJ IMOMAIMKCKY C
JOKyMeHTaMu PaGoTonmaresnsi, ycTaHaBIMBAIOIIMMH TOPSI0K 00paOOTKH NEPCOHANBHBIX JTAHHBIX,
a Takke 00 WX MpaBax U 00SI3aHHOCTAX B 3TOM 001acTH.

6.11.5. PaGoTHHKN HE JOJKHBI OTKA3bIBaThCS OT CBOMX IMPaB Ha COXPAaHCHHUE W 3aIUTy
TaWHEL.

7. Hepez[aqa IICPCOHAJIBHBIX JaHHBIX

7.1. Tlpu nepenaye mepcoHaIbHBIX JaHHBIX paOoTHHKAa PaboTomaTens MOJDKEH COOII0IaTh
ClIeIyIoIne TpeOOBaHHS:

- He cooOlmaTh MepcoHaJIbHbIC TaHHbIE PaOOTHUKA TPETheH CTOpOHE Oe3 MUCHbMEHHOTO
cornmacusi pabOTHHMKA, 3a WCKIIOUEHHWEM CIydyaeB, KOrJa J3TO HE0oOXoIuMO B  MEJsIX
MIPEeAYyNPEKICHUS YTPO3bI KU3HU U 3[JOPOBBI0 paOOTHHKA, a TAKXKE B CIydasx, yCTAHOBICHHBIX
(dheneparbHBIM 3aKOHOM;

- He cooOuaTh MepCcOHaJbHBIE ITaHHbIE PA0OTHHUKA B KOMMEPYECKHX LENIX 0e3 ero
MMCBMEHHOT'O COTJIACHS;
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- MpEeAYNPEaUTh JIUI, MOJy4JaloUuX MEePCOHAIbHBIC JaHHbIE PabOOTHHUKA, O TOM, YTO ATHU
JAaHHBIE MOTYT OBITh UCTIOJIB30BaHbI JIUIIb B LIENAX, AJI1 KOTOPHIX OHU COOOIIIEHbI, U TPeOOBATH OT
ATUX JIMI[ TOATBEPXKIEHUS TOrO0, YTO OTO NpaBuUio coOmtogaeHo. Jluma, mnonmyvaroiue
MepCOHANbHBIE JaHHBIE pPaOOTHHMKA, O00s3aHBI COOMIOAATH KOH(PUICHIMATBLHOCTh. JlaHHOE
MOJIOXKEHHE HE PaCTIPOCTpaHsIETCs Ha OOMEH MEePCOHAIBHBIMUA JAaHHBIMU paOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (he/iepaibHBIMU 3aKOHAMU;

- pa3pfmiatb MOOCTYII K IICPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CII€OHUAJIBHO
YIOOJHOMOYCHHBIM JIMIAM, IIPH 3TOM YKa3aHHBIC JINLA JOJIKHBI UMCTD IIPABO IMOJTYy4YaTh TOJIBKO TC
NEPCOHAIBHBIC OAaHHBIC pa6OTHI/IKa, KOTOPBIC HCO6XO)II/IMI)I A1 BBIMMOJIHCHUA KOHKPCETHBIX

byHKIINT;

- HE 3alpaluBaTh UHMOPMAIMIO O COCTOSIHUM 3/10pOBbsi paOOTHHKA, 32 UCKIIOYEHUEM TeX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJIHEHUSI pAaOOTHUKOM TPYIOBOM

byHKIHY;

- TiepenaBaTh MEePCOHANTBHBIC JTaHHbIE PAOOTHHUKA MPEACTABUTENISAM PAOOTHHUKOB B TMOPSIKE,
YCTaHOBIIEHHOM TpynoBeiM KojaekcoM Poccuiickonn ®epepaunu, W OrpaHU4YMBaTh ITYy
“H(pOpMaIUIO TOJBKO TEMU MEPCOHAIBHBIMHU JAHHBIMH PAOOTHHMKA, KOTOPHIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMH MIPEICTABUTEIAMU UX (DYHKITHIA.

8. JlocTym K MepCcOHAIbHBIM JIaHHBIM COTPYIHUKA

8.1. BuyTpenHuii nocrtyim.

[IpaBo gOCTyIa K IEPCOHATBHBIM JaHHBIM COTPYTHUKA NMCIOT:

- TUPEKTOP TIKOJIBI;

- ICIIOTIPOU3BOTUTEIT;

- PYKOBOJMTEIH CTPYKTYPHBIX IMOJAPA3ACICHUIA 10 HANPABICHHUIO JEATEIBHOCTH (IOCTYI K
JMYHBIM JaHHBIM TOJBKO PaOOTHHUKOB CBOETO TOAPA3/ICIICHHUS) IO COTIACOBAHUIO C TUPEKTOPOM
TITKOJTBI;

- TIPH TIEPEBOJIC U3 OJTHOTO CTPYKTYPHOTO TOAPA3ICIICHUS B IPYTrOe TOCTYI K MEPCOHATLHBIM
JaHHBIM PaOOTHHKA MOKET MMETh PYKOBOJIWTEIb HOBOTO TOJpPA3JEICHUsSI TI0 COTJIACOBAHHIO C
JTUPEKTOPOM TITKOJIBI;

- paboTHUKK OyXTajaTepuu - K TEeM JaHHBIM, KOTOPbIE HEOOXOJMMBI JIJISl BBITIOJTHCHUS
KOHKPETHBIX (QYyHKIIUH;

- caMm paOOTHUK, HOCUTEIb JaHHBIX.

8.2. BHemnuit goctyi.

PabGoTonarens BIpaBe OCyIIECTBIIATH MIEpeIavy EePCOHAIBHBIX TAHHBIX paOOTHHUKA TPETHhUM
JUIaM, B TOM YHUCJE B KOMMEPUYECKHX LIEJNIAX, TOJBKO C €ro MpeABapUTEIbHOTO MUCbMEHHOIO
COrjlacusi, 3a UCKJIIOYEHUEM CIIydaeB, KOrjJa 3TO HEOOXOAUMO B LEJSAX MPEeaynpexIeHUs] Yrpo3bl
KU3HU U 3I0POBBI0 pabOTHUKA, a TAKXKE B JAPYrUX Cily4asix, IPeayCMOTPEHHBIX IEUCTBYIOLUIUM
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3aK0HOIaTenbCcTBOM Poccuiickon denepanuu.

[lepen mepenaueil mepcoHanbHBIX JAaHHBIX PaboTonmarenb MOKEH MPEAyNpEeauTb TPEThE
JUI0O O TOM, YTO OHHM MOTYT OBITh HCIIOJNIB30BaHbl TOJIBKO B TE€X LENAX, A KOTOPBIX ObUIM
cooOmeHsbl. [Ipu 3TOM y TpeThero auna HeoOX0IMMO MOMYUYUTh MOATBEPKIEHUE TOTO, YTO TaKOE
TpeOoBaHuE OyJEeT UM COOJIO/IEHO.

He TpeOyercs cornacue paboTHHKA Ha Nepeady NepCOHAIbHBIX JAHHBIX:

- TPETHUM JIMIIAM B LEJSAX MPEIyIPEeKICHUs YTPO3bl )KU3HU U 3/I0POBBIO0 PAOOTHHKA;

- B @onx commanbHOro crpaxoBaHusi Poccuiickoit ®eneparuu, I[leHcuonHbI (HOHT
Poccuiickoit ®enepanun B o0beMe, NPEAyCMOTPEHHOM JICUCTBYIOIIUM 3aKOHOIATEIhCTBOM
Poccuiickoit @enepanuu;

- B HAJIOTOBBIE OPTaHblI;

- B BOGHHBIE KOMHUCCApHUATHI;

- TI0 3ampocy MPo¢eCCUOHATBHBIX COIO30B B IIEJISIX KOHTPOJIS 32 COOJIFOJICHUEM TPYIOBOTO
3aKoHO/IaTenbCcTBa PabotogaTenem;

- 10 MOTUBUPOBAHHOMY 3aIpOCy OPraHOB MPOKYPATYPHI;

- 10 MOTHUBUPOBAaHHOMY TpPEeOOBAaHUIO TPABOOXPAHUTEIBHBIX OPraHOB M OPraHOB
0e30MacHOCTH;

- [0 3ampocy OT TrOCYJAapCTBEHHBIX HMHCIEKTOPOB TpyAa IpPU OCYIIECTBICHUU HMH
HAJ30pPHO-KOHTPOJIbHOMN AESITEIbHOCTH;

- 110 3aIpocCy Cyaa;

- B OpraHbl ¥ OpraHMU3aIH, KOTOPbIE JOJKHBI ObITh YBEJOMIIEHBI O TSKEJIOM HECUACTHOM
ClIy4yae, B TOM YHCJIE CO CMEPTEIbHBIM UCXO0I0M;

- B CJIy4asiX, CBSI3aHHBIX C UCIIOJIHEHHEM PAOOTHUKOM JIOJKHOCTHBIX O0S3aHHOCTEH;

Bapuanm, eciu 6 0o2c060ope o 6vinycke kapm (KOJLIEKMUBHOM 002080pe, JOKAIbHOM
HOPMAMUBHOM AKme Opeanu3ayuu) npedycCMOmMpeHo npaso pabomooamens nepeoasams
NEepCoHANbHble OaHHble PAOOMHUK08 Jub0 pabomooamenv Oelicmeyem HA OCHOBAHUU
008EPEeHHOCMU HA NpedCmasiieue UHmMepecos8 pabomHuKo8:

- B KPCAUTHYIO OpraHu3aluro, O6CJIY)KI/IBaIOIJ_Iy10 IIATCIKHBIC KaPThI pa60THI/IKOB.

8.3. [Ipyrue opranu3zaiuu.

Cenenus o paboTHUKE (B TOM YHCJIE€ YBOJEHHOM) MOTYT OBITh MPEIOCTABICHBI JIPYTrOi
OpraHM3aIii TOJBKO C MUCHbMEHHOTO 3ampoca Ha OJIaHKe OpTraHU3aliH C MPUIIOKEHUEM KOIHUU
3asiBJIICHUS paOOTHUKA.

8.4. PoncTBEHHUKHY U WICHBI CEMEN.

[lepconanpHbple MaHHBIE PAaOOTHUKA MOTYT OBITH MPEIOCTABICHBI POJCTBEHHUKAM WJIIH
YJIEHaM €r0 CEMbH TOJIBKO C TUCBMEHHOTO Pa3pelieH st caMoro paboTHHKA.
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9. 3ammMra nepcoHaIbHBIX JAaHHBIX PAOOTHUKOB

9.1. B uensix obecrnieueHusi COXPAaHHOCTU U KOH(MUICHIIMAIBHOCTH MEPCOHANBHBIX JaHHBIX
pabOTHUKOB Bce omepauuu 1o opopMIIEHUIO, (OPMUPOBAHUIO, BEACHUIO U XPAHEHUIO JAHHOU
MH(OPMALMK JTOJIKHBI BBIIOJIHATHCS TOJIBKO PaOOTHUKAMHU OT/Ea KaJpOB, OCYLIECTBIISIOMINMHU
JTaHHYIO paboTy B COOTBETCTBHH CO CBOMMHU CITyKEOHBIMH 00S13aHHOCTSAMM, 3a)UKCUPOBAHHBIMU B
UX JIOJDKHOCTHBIX MHCTPYKIUSIX.

9.2. OTBeTHl Ha MUCBMEHHBIE 3AMPOCHI IPYTUX OPTaHU3ALHUN U YUYPEKICHUN B Ipeaeaax ux
KOMIIETEHIIMM U TPEJOCTABJICHHBIX MOJHOMOYHMM HaroTCs B MUCBbMEHHON (opme Ha OiiaHke
PaGotomarenss u B TOM oObeMe, KOTOpBIA MO3BOJSIET HE pasMialmaTh HU3IUIIHUA 00beM
MEePCOHAIBHBIX CBEJCHUH O paOOTHUKAX.

9.3. Ilepenaua uadopmaiinu, Coaepkaiie CBeCHUS 0 IEPCOHABHBIX JAHHBIX PAOOTHUKOB,
1o tenedony, (akcy, EKTPOHHOU MmouTe 6e3 MMCbMEHHOTO coryiacus pabOTHUKA 3arperiaeTcs.

9.4. JluuHble nena W JOKYMEHTHI, COJEpKalllie MepCOHAIbHBIC TaHHbIE pPaOOTHUKOB,
XpaHiaTcs B 3anuparomuxcs — mkadax — (ceiidax), oOecmeyuBarOIIUX  3aIlIUTy  OT
HECaHKIIMOHUPOBAHHOT'O JIOCTYTIA.

9.5. HepCOHaJ'II)HI)Ie KOMIIBIOTCPBI, B KOTOPBIX COACPIKATCA IICPCOHAJIBHBIC NAHHBIC, TOJIZKHbI
OBITH 3allIMIICHBI ITaPOJIIMHA JOCTYIIA.

10. OTBeTCTBEHHOCTH 3a pasrialieHue nHHOpPMaIIUU, CBSI3aHHOM
C IEpPCOHAbHBIMU JAHHBIMU PAOOTHHKA

10.1. Jluna, BUHOBHBIE B HAPYIICHUU HOPM, PETYIHPYIOMIMX MOJy4eHHE, 0O0paboTKy u
3alUTy TEPCOHANbHBIX JAHHBIX Pa0OTHHUKA, HECYT IAUCHHUILUIMHAPHYIO, aJIMUHUCTPATHUBHYIO,
TPaXXIaHCKO-TIPAaBOBYIO0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (helepalbHBIMU
3aKOHaMHU.
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